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1. PREAMBLE

This Regulation on Academic Plagiarism and Fraud sets forth the rules and procedures to be followed when
an Université du Québec en Abitibi-Témiscamingue (UQAT) student commits an act of plagiarism, fraud or
plagiarism and fraud, as specified in article 3. The rules apply to university-level assignments and official
school documents.

This Regulation includes specific definitions of various terms used herein, a list of acts of plagiarism, fraud or
plagiarism and fraud, a list of possible penalties, the composition of the Departmental Disciplinary Committee
and Institutional Disciplinary Committee, as well as general provisions and procedures that apply in such
circumstances.

2. DEFINITIONS
Assignment: All forms of written and oral evaluation (individual or group) provided for in the course outline.
Counterfeit: Reproducing by imitation.

Expulsion: Dismissal from UQAT; impossibility to pursue studies in any programs offered at UQAT, for one
or more terms, for a maximum of five (5) years.

Falsification: Manipulating the content of a text or authenticity of a document, with the purpose to mislead.
Fraud: Committing an act with the intent to deceive by violating the law or regulations.

Paraphrasing: Making a statement using another form, repeating an author’s meaning using different
words.

Plagiarism: The act of passing the words or ideas of other authors off as one's own.

Recurrence: Action of committing an act of plagiarism, fraud or plagiarism and fraud of the same nature
after having been condemned once for the same act.

Reprimand: Official reproof communicated to a student; a note is placed in the student's record indicating
that a regulation has been violated.

Self-plagiarism: Reusing excerpts of texts of which one is the author in other assignments.

Suspension: Temporary interdiction, as a disciplinary measure, to pursue the program in which the student
concerned is enrolled, but possibility to enroll in another program offered at UQAT.

Teamwork: Assignment realized by two (2) or more persons responsible for the overall document to be
handed in.

Working day: A weekday (Monday to Friday) other than the vacation dates and holidays set in the academic
calendar of the University. A deadline begins on the working day following an event that qualifies and ends on
the last working day at midnight. Weekends, vacations dates and holidays are not included in this calculation.
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3.

SCOPE OF APPLICATION

This regulation applies to all students of Université du Québec en Abitibi-Témiscamingue. A student may be
subject to disciplinary action for a violation committed during the admission process or when enrolled at
UQAT.

4.

VIOLATIONS

The following are considered plagiarism or fraud:

a)

b)

f)

9)

h)

j)

Using, in whole or in part, a text or production of another person, or any material whose content was
obtained through computer resources (including artificial intelligence tools such as ChatGPT),
passing it off as one’s own, inter alia, by failing to provide references;

Paraphrasing, summarizing or translating a text without providing references and sources;

Presenting the same assignment, or part of this assignment, or a paraphrased text from it (self-
plagiarism), to one or more course instructors without receiving prior written approval to do so from
the persons concerned;

Copying off or attempting to copy off a classmate in any way during an assessment, assignment or
exam;

Fraudulently attempting to determine or disclose questions or answers in an assessment,
assignment or exam;

Using another person’s assignments or exams, or have one’s assignments written by another person
or a company, or using written texts and work available on websites;

Counterfeiting, fabricating, modifying, altering, falsifying or seeking to falsify documents or research
data for an assignment or an exam, for an activity to be evaluated, a placement or practicum report,
a supervised assignment, a doctoral dissertation or a master’s thesis;

Counterfeiting, fabricating, modifying, altering, falsifying or seeking to falsify official academic
documents or any other documents required for admission or the continuation of studies
(identification documents, course transcripts, diplomas, admission documents, school records,
registration forms, proof of document transmission, etc.);

Having in one’s possession or using unauthorized documents, equipment, instruments, resources,
or materials in class or as part of an assessment, assignment or exam;

Transmitting, to a third party, a document fabricated in a way that it may give the appearance that it
originates from UQAT;

Getting unauthorized assistance to carry out an assignment or evaluation;

Substituting for another person for writing an exam, making an oral presentation or completing any
other assessment;

Having someone substitute for oneself for writing an exam, making an oral presentation or
completing any other assessment;
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n) Modifying, withoutauthorization, adocumentalready submitted for evaluation, with the intent to make
corrections or additions likely to mislead the person responsible for conducting an academic activity
and for evaluating or supervising the student.

5. PENALTIES

The level of severity of a first act of plagiarism, fraud or plagiarism and fraud is assessed to determine the
appropriate penalty. In the case of violation recurrence, a more severe penalty may be imposed on the
student.

In the case of teamwork, all team members participating, either directly or indirectly, in an act of plagiarism,
fraud or plagiarism and fraud are imposed a penalty expressly provided for in this Regulation. For the purpose
of this Regulation, participation means collaborating actively in an act of plagiarism, fraud or plagiarism and
fraud, becoming aware of it, or suspecting an act of plagiarism, fraud or plagiarism and fraud without
reporting it. In the case of team members who did not participate in the violation: their files will be evaluated
separately by the appropriate committee.

Students or group of students committing an act of plagiarism, fraud or plagiarism and fraud may be imposed
at least one of the following penalties, with a defined deadline, if necessary, indicated in writing on their
student record. The following penalties are not listed according to a rating scale, and must be selected
according to the level of violation severity.

a) Reprimand;

b) Imposition of training or course related to the violation;

c¢) Obligation to repeat the assignment or part of the assignment for which a violation was determined,
and the possibility of having a limit imposed on the grade earned for the assignment;

d) Obligation to rewrite an exam or abide by a different evaluation method;

e) Obligation to rewrite one’s comprehensive doctoral examination;

f) Dismissal for major correction made to a doctoral dissertation or master’s thesis;

g) A score of zero on the part of the assignment in question, or on the assignment as a whole;
h) A fail grade for the exam (or comparable evaluation method);

i) Afail grade for the course in question;

j) Afail grade for the comprehensive doctoral examination;

k) Rejection of doctoral dissertation or master’s thesis;

I) Suspension from the program for one or more terms, for a period not exceeding twenty-four (24)
months;

m) Denial of the opportunity to sit on any UQAT body or committee for a period of five (5) years (in such
a case, this penalty is imposed by the Institutional Disciplinary Committee);
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n) Expulsion from UQAT, for one or more terms, up to a maximum of five (5) years (expulsion is ordered
by UQAT's Board of Directors);

o) Withdrawal of the degree, diploma, certificate or attestation of studies awarded by UQAT (this
decision is made by the UQAT's Board of Directors);

p) Rejection of admission and rejection of any subsequent admission for a period of thirty-six (36)
months.

The imposition of a penalty may cause additional delays in the student’s course of study.

6. COMMITTEE COMPOSITION

Two (2) committees may be set up to process cases of plagiarism, fraud or plagiarism and fraud: the
Departmental Disciplinary Committee and the Institutional Disciplinary Committee.

6.1  Departmental Disciplinary Committee

The director! of the teaching and research unit, school or institute concerned and the Academic Dean, or
their representative?, constitute the Departmental Disciplinary Committee; the Committee meets when a
complaint is lodged.

If the Departmental Disciplinary Committee fails to reach a unanimous decision, the matter is referred to the
Vice-Rector (Academics, Research, and Creation), who may make a decision, or refer the matter to the
Institutional Disciplinary Committee.

If a student appeals the decision of the Departmental Disciplinary Committee or that of the Vice-Rector
(Academics, Research, and Creation), their case is referred to the Secretary General, who in turn submits it
to the Institutional Disciplinary Committee.

6.2 Institutional Disciplinary Committee

In the case of a program-related final evaluation (end-of-course practicum report, essay, end-of course
summary activity report, master's thesis, or doctoral dissertation) or a major violation, the case is referred
directly to the Institutional Disciplinary Committee.

The Institutional Disciplinary Committee is composed of the following members:

e Vice-Rector (Academics, Research, and Creation), or the person designated to represent them, who
chairs the Committee;

e Aprofessor or sessional lecturer, appointed by the Executive Committee upon recommendation of the
Office of the Vice-Rector (Academics, Research, and Creation);

' Or Co-Director, in the case of shared directorship
2 The Academic Dean can be represented by a professor in a department that is not involved in the complaint.
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A professor appointed by the Executive Committee upon recommendation of the Office of the Vice-
Rector (Academics, Research, and Creation);

Two (2) students, one of which is a member of the executive of the General Student Association, both
appointed by the General Student Association, which must make these appointments within
ten (10) days following receipt of a request for review; after that deadline, UQAT's Executive Committee
may appoint the two students, upon recommendation of the Office of the Vice-Rector (Academics,
Research, and Creation);

The Secretary General, or the person designated to represent them, who acts as committee Secretary
without the right to vote.

In addition, one professor, one sessional lecturer and one student are appointed as substitute members by
the decision-making bodies appointing regular Committee members.

The members of the Institutional Disciplinary Committee are appointed for a term of two (2) years; this term
is renewable.

b)

d)

GENERAL PROVISIONS

Any violation within the meaning of article 3 of this Regulation must be disclosed in writing, using the
form provided for this purpose, by the individual teaching the course or by any other person (e.g. an
exam supervisor or marker), to the director of the teaching and research unit, school or institute
concerned within fifteen (15) working days of becoming aware of the violation, with a duplicate copy
to the Office of the Academic Dean. The form must be signed and accompanied by all the documents
and body of evidence required to conduct an investigation and render a decision. An individual
teaching a course may seek advice from colleagues and have them read the student’s assignment
when they have reason to believe that a violation was committed. The director of the teaching and
research unit, school or institute concerned notifies the student in writing and sends them a copy of
the report and supporting documents.

An examination supervisor or marker who has reasonable grounds to believe that a student
committed a violation within the meaning of this Regulation's article 3 must notify the individual
teaching the course at once and present them with the body of evidence. The course instructor must
then follow the procedure defined in article 6 a) of this Regulation.

In the case of an evaluation procedure by a jury, any member of the jury or any witness, as the case
may be, who has reasonable grounds to believe that the student under evaluation committed a
violation as defined in article 3 of this Regulation must notify the Office of the Secretary General in
writing. This causes the evaluation of the student’s research or practicum/placement report,
summary examination, master’s thesis or doctoral dissertation to be suspended. Once the file is
forwarded to the Office of the Secretary General, this office convenes the Institutional Disciplinary
Committee.

It is the responsibility of every jury member to mention it soonest when suspecting an act of
plagiarism or fraud, to prevent it from being raised only during the student’s defense.
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f)

g)

h)

j)

8.1

Course instructors who do not report serious acts of plagiarism or fraud may face disciplinary
measures.

When a student accused of an act of plagiarism or fraud and the decision is pending, they have the
right to pursue their studies until a decision is rendered by the Departmental Disciplinary Committee,
the Vice-Rector (Academics, Research, and Creation), the Institutional Disciplinary Committee, or
the Board of Directors, as appropriate.

At every point in the process, the student in question is informed of the progress made via their
UQAT email address (or by regular mail). If they request it, the student has the right to be heard by
the Committee reviewing their file. Where appropriate, the student may be accompanied by a
representative of the General Student Association, who has no speaking rights. If the student is
unable to appear in person before the Committee they are provided with a form upon which they
may submit additional information, enabling them to be heard by the Committee in writing.

In deciding the penalty to impose, the Departmental Disciplinary Committee or, as the case may be,
the Institutional Disciplinary Committee, or the Board of Directors must consider the nature of the
act committed and, if applicable, the number of similar acts already committed (cases of recurrence)
by the student in question. Moreover, when imposing the penalty, the committee must appoint a
person responsible for ensuring its implementation within the allotted timeframe.

With the exception of violations in connection with end-of-studies or integration activities and
projects, placements in organizations, placement or practicum reports, essays, master’s theses, and
doctoral dissertations, reports of possible violations must be made within a five (5) year period; this
time limit also applies to students who have already graduated.

At the end of each university year, the Academic Dean must submit a report listing all cases of
plagiarism and fraud to the Academic Commission.

PROCEDURES?

Departmental Disciplinary Committee

The Departmental Disciplinary Committee reviews the case within fifteen (15) working days of receipt of
the report submitted by the individual teaching the course or the person who witnessed the violation, checks
with the Office of the Secretary General (registry of penalties); the Committee may meet with the student and
the individual teaching the course, if they so request. The Committee then issues in writing one of the
following decisions:

The complaint is deemed inadmissible;
No violation within the meaning of article 3 of this Regulation was committed; or

A violation within the meaning of article 3 of this Regulation was committed, leading to the imposition
of one of the penalties defined in article 4.

3 This procedure is suspended from July 1st to 31st each year.
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On behalf of the Departmental Disciplinary Committee, the director of the research and teaching unit, school
or institute in question communicates the decision in writing to the student, to the individual teaching the
course, and to the Office of the Registrar, in order that the decision may be indicated in the student’s record,
and to the Office of the Secretary General (unless the complaint was deemed inadmissible). The Academic
Dean must be sent a copy of each decision that has been forwarded. A copy of the report is kept by the
Office of the Academic Dean.

a)

b)

d)

f)

8.2

If the members of the Departmental Disciplinary Committee are unable to reach a unanimous
decision, the case is referred to the Vice-Rector (Academics, Research, and Creation). The Vice-
Rector may make a decision or submit it to the Office of the Secretary General, who must convene
the Institutional Disciplinary Committee.

If the director of the teaching and research unit, school or institute is the person who reported the
violation, or if they teach the student in question, they must be replaced by another professor in the
department; this person is chosen by the Academic Dean.

The student has the right to appeal in writing, using the form provided for the purpose, to the Office
of the Secretary General within ten (10) working days of the date the decision made by the director
of the teaching and research unit, school or institute concerned is sent. The Secretary General must
review the request for appeal and its admissibility. If the request for appeal is admissible, the
Secretary General must convene the Institutional Disciplinary Committee within fifteen (15) working
days.

In all cases where a request for grade review is received, and if it can be demonstrated that the
request raises an issue of plagiarism, fraud or plagiarism and fraud, examination of that request is
suspended and the case referred to the Departmental Disciplinary Committee, the Institutional
Disciplinary Committee or the Board of Directors, as appropriate.

If the violation is specific to a particular course, a grade of "R" is temporarily given to the student,
and sent to the Office of the Registrar for the course in question, as long as the Departmental
Disciplinary Committee, the Institutional Disciplinary Committee or the Board of Directors, where
applicable, has not issued a decision. When a decision is issued, the "R" grade is changed
accordingly.

The Departmental Disciplinary Committee always meets in camera. All information discussed in
camera remains confidential.

Institutional Disciplinary Committee

In cases where the Departmental Disciplinary Committee has referred a file to the Institutional
Disciplinary Committee, or appeal of a decision, the Departmental Disciplinary Committee sends the
violation report, all documents, and its written comments to the Secretary General. The director of
the teaching and research unit, school or institute in question must advise the student accordingly
in writing.

If the violation is specific to a particular course, none of the student’s grades obtained in this course
are sent to the Office of the Registrar prior to the Disciplinary Committee's review of the file.
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The Secretary General convenes the Institutional Disciplinary Committee as soon as possible to
review the file and issue a decision, under the chairmanship of the Office of the Vice-Rector
(Academics, Research, and Creation). The Secretary General also communicates the date, time
and place of the meeting to the following persons:

e  The student in question;

e The individual teaching the course;

e The person who reported the violation, where appropriate;

e The Registrar;

e The director of the teaching and research unit, school, or institute;
e  The Academic Dean.

These persons have the right to be heard by the Institutional Disciplinary Committee if they request
it, or to provide additional information in writing. They have the right to be accompanied by a member
of the UQAT university community, who has no speaking rights. A copy of the file, the report
submitted by the individual teaching the course (or any other person), and the comments of the
Departmental Disciplinary Committee, if any, are forwarded to the student in question when the
notice of the Institutional Disciplinary Committee meeting is sent. The Institutional Disciplinary
Committee may invite a person whose expertise or testimony may lead to a more informed decision;
this person has the right to speak but does not have the right to vote.

The Institutional Disciplinary Committee always meets in camera. Allinformation discussed in camera
remains confidential.

The Institutional Disciplinary Committee is master of its own internal procedure.

The decisions rendered by the Institutional Disciplinary Committee follow the simple majority rule
among voting members attending the meeting.

Soonest after the meeting of the Institutional Disciplinary Committee, the Secretary General
communicates the Committee's decision and the reasons justifying it to the following persons, in
confidence:

e The student in question;

e The Registrar, who indicates the decision in the record of the student in question;
e The director of the teaching and research unit, school, or institute;

e The Academic Dean;

e The individual teaching the course in question, and/or the person who reported the violation,
where applicable.

The Secretary General includes the required information in a registry of penalties.
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9.

h.

10

If the Institutional Disciplinary Committee deems appropriate to penalize an act of plagiarism, fraud
or plagiarism and fraud by expulsion or degree withdrawal as defined in 4 m) and 4n), it must send
its recommendation soonest to the Board of Directors. Only the Board of Directors is entitled to order
the expulsion of a student from UQAT or the withdrawal of their degree. The student has the right to
be heard by the Board of Directors before the order is pronounced and to be accompanied by a
member of the UQAT university community; this person does not have speaking rights.

Penalties ordered by the Institutional Disciplinary Committee or the Board of Directors become
effective as soon as the Secretary General notifies the student. In the cases of expulsion or
suspension, UQAT applies its tuition fee reimbursement rules.

Documentation supporting cases of plagiarism or fraud placed in the student's record is considered
confidential, and access to that information is restricted to the members of the Disciplinary
Committees and the Board of Directors, who are required to hand it over to the Secretary General
once the procedure is ended.

RESPONSIBILITY

The Office of the Vice-Rector (Academics, Research, and Creation) is responsible for enforcing and updating
this Regulation.

10.

ENTRY INTO FORCE

The provisions set forth in this Regulation enter into force on the day of its adoption by the Board of Directors
of UQAT.

The following documents are work tools, and may be modified from time to time by the
management of UQAT.
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PROCEDURES FOR REPORTING PLAGIARISM OR FRAUD

Director of the teaching and Academic Dean
Student and course instructor are informed |

< research unit, school, or institute and

. . Receives form + supporting documents
Receive a copy of form + supporting documents.

. . L Receives form + supporting documents
Has the right to be heard (verbally or in writing)

v I

v

Secretary general
7c)or8.1a)or8.1c)and8.2

Convenes the Institutional Disciplinary Director of the
_» G e e | —— teaching and
¢ . a decision, under the chairmanship of research unit,
= the Office of the Vice-Rector school, or institute
(Academics, Research, and Creation) 8.2a)

If unable to reach a
unanimous decision
8.1a)

Informs student in writing

I

\

Office of the Vice-Rector
(Academics, Research,
and Creation)

i. Complaint ii. No violation 8.1 iii. Violation 8.1

inadmissibility 8.1

If expulsion or
withdrawal of
diploma 8.2 h)

v

Secretary general

\4 A\ 4

Director of the teaching and research unit,
school, or institute 8.1

Impose a
penalty

Submits the decision in confidence to the
following individuals:

If no decision is

Recommendation
to the Board of
Directors

made 8.1 a) - Student in question

- Registrar

- Director of the teaching and research unit,
school, or institute

- Academic Dean

- Course instructor in question/person in

Communicates decision to the student, the course
instructor, the Office of the Registrar and the Office of the
Secretary General (if admissible only), copying the
Academic Dean.

+ * * * question
P and records required information in a registry
3 | .
Student8.1¢) Reglstrgr 8.1 Office of the Secretary Academic Dean 8.1 of penalties
S Adds decision to -
Can appeal within 10 general 8.1 X
. the student N . Retains a copy *
working days Registry of penalties
record
Submits annual Registrar
—ee report to the Adds decision to student’s
. record
Office of the —> Acade.zm‘u:
Commission
Secretary General

‘ = decision

*At every point in the process, if they request it (verbally or in writing), the student has the right to be heard by members of the committee responsible for reviewing the file. November 2023




UQAT

UNIVERSITE DU QUEBEC
EN ABITIBI-TEMISCAMINGUE

COMPLAINT FORM IN THE EVENT OF PLAGIARISM OR FRAUD REPORT
To be completed by the course instructor or the witness

General information:

Department
Date/Term
Department Head
Course Instructor
Course Title and Code
Group Number

Information on the reported student:

Name
Permanent Code
Email

Description of the situation:

Information on the witness:

Name of witness

Position

Email

Telephone number or UQAT extension
Additional witness (if applicable)
Email/telephone number

Additional witness (if applicable)
Email/telephone number

Other comments:

Please send the form to your department head and the Academic Dean with all relevant documents
attached. If you are a witness but are not the course instructor, it is important to inform the latter of the
situation. Please note that the documents and form will be sent to the reported student.

Office of the Academic Dean | November 2023



UQAT

UNIVERSITE DU QUEBEC
EN ABITIBITEMISCAMINGUE

ADDITIONAL INFORMATION FROM STUDENT
IN THE EVENT OF PLAGIARISM OR FRAUD REPORT

| hereby wish to add the following information about my file to inform the decision-making
committee.

Violation:

Date:

Student’s signature

Office of the Academic Dean / April 2022



UQAT

UNIVERSITE DU QUEBEC
EN ABITIBI-TEMISCAMINGUE

DECISION BY THE DEPARTMENTAL DISCIPLINARY COMMITTEE
IN THE EVENT OF A PLAGIARISM OR FRAUD REPORT

Department
Date/Term

Course Instructor
Course Title and Code
Group Number
Student Name
Permanent Code
Email

Brief description of the situation:

Decision following the review of the file by the Departmental Disciplinary Committee:

Date:

Signature of the Academic Dean

Date:

Signature of the Department Head

On behalf of the committee, the department head communicates the decision to the student, the course
instructor, the Office of the Registrar, and the Office of the Secretary General (unless the complaint has
been deemed inadmissible). The Academic Dean must be copied on any decision sent. The Office of the
Academic Dean keeps a copy of the report.

Office of the Academic Dean / April 2022



UQAT

UNIVERSITE DU QUEBEC
EN ABITIBI-TEMISCAMINGUE

APPEAL FORM
IN THE EVENT OF PLAGIARISM OR FRAUD REPORT

Student information:

Name of complainant student
Permanent Code

Email

Telephone Number

Justifications for appeal
Explain the situation and why you disagree with the sanction.

Steps taken
List the steps taken, the dates, the people met with during each step, as well as the outcomes of
each one.

Solution
Explain what you think is the best solution to the problem.

Signature

Please send the form to the Secretary General of Université du Québec en Abitibi-Témiscamingue with all
relevant documents attached.

Office of the Academic Dean | April 2022
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